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What makes us different as a Charity?  

We’re Inclusive.  We’re Dynamic. What we do is Liberating. We’re Upbeat.

  Our goals are Achievable.
Job Description

Job Title: Ad Hoc Wheelchair Skills Trainer
Job Ranking: Not applicable
Responsible to: Regional trainer co-ordinator


Location: Regional 
Hours: Ad hoc  
Date: 16th December 2008 
Job Purpose:  To help deliver the Whizz -Kidz model of wheelchair skills training (WST), to disabled children and young people, to enable them to use their wheelchairs confidently and safely. To support Trainer Co-ordinators at WST. 
Main duties and responsibilities:

Planning 

· Reading information and talking to the regional Trainer Co-ordinator about the scheme content and participants in advance and in between sessions as required 

Implementation
· Supporting trainer co-ordinators at schemes

· Helping set up exercises

· Leading and co-training some exercises 

· Working 1:1 and in small groups with some participants
· Participating in debriefs after training; giving and accepting constructive feedback
Monitoring and reporting

· Producing post scheme reports after each training scheme 
Other
· Abiding by Whizz-Kidz’ policies and procedures, particularly with regards to child protection and data   protection issues.
· Keeping professional skills updated, including child protection, disability awareness and teaching / training skills. 
· At all times acting as an ambassador for Whizz-Kidz, including promoting Whizz-Kidz services and maintaining the Whizz-Kidz ethos. 
Core Business Skills:

-  Managing internal/external relationships

-  Managing Projects


-  Improving Customer Relationships


-  Improving people’s capability


-  Improving processes to drive efficiency

Required Behaviour:
· Perception:


Being aware of facts and features in situations




Being aware of how people are feeling

· Communication:
Communicating to ensure others’ understand

Communicating to influence or challenge others
· Judgement:
Thinking up ideas and alternatives

Thinking logically to make decisions

· Motivation:
Focusing energy into getting things done

Focusing energy into taking initiative

· Self regulation:
Controlling the way emotions are expressed

Controlling disruptive emotional reactions

Standard Clauses
· The post holder will work within all policies, procedures and budgets set by Whizz-Kidz.

· The post holder will act at all times in the best interest of Whizz-Kidz.
· The post holder will form effective working relationships with all staff members, volunteers and outside organisations as appropriate.
· The post holder must accept responsibility for ensuring that the policies and procedures relating to Health & Safety in the workplace are adhered to at all times.

· The post holder must respect the confidentiality of data stored electronically and by other means in line with the Data Protection Act.

· The post holder will not disclose to an unauthorised person any confidential information acquired through official duties unless they have received official permission.
The above list is not exclusive or exhaustive and the post holder will be required to undertake such duties as may reasonably be expected within the scope and grade of the post.  
Person Specification

_______________________________________________________________

Job Title:
Ad Hoc Wheelchair Skills Trainer 









  Essential/Desirable
	Knowledge:
	

	· Understanding and familiarity of Child Protection, Equality, the Disability   Discrimination Act, Data Protection and Health & Safety 


	E

	Skills/Personal qualities:
	

	·     Ability to get on with and motivate children and young people of all ages

	E

	·     Excellent interpersonal skills with the ability to communicate at all levels

	E

	·     Ability to work as part of a team and on own initiative




	E

	·     Highly motivated, positive and solution focused






	E

	·     Ability to use a wheelchair competently or understanding of basic wheelchair mechanics


	E

	·      A good role model to children of all ages


	E

	Experience:
	

	· Experience of teaching or training 

	E

	· Experience of working directly with disabled children and young people

	E

	· Previous experience in wheelchair skills training

(as trainer or participant) 






	D

	Qualifications:
	

	· Qualification related to children, teaching, training or coaching

	D

	· First aid qualification








	D

	Circumstances:
	

	·     Able to work irregular hours, including weekends



	E


Please note: This post is subject to an Advanced Criminal Records Bureau check, which 
will be sought prior to the confirmation of a job offer. 
All Job Descriptions to be submitted to HR
